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VIRTUAL PREPARATORY ACADEMY OF OKLAHOMA, INC. 
School Information Policy 

 
SCHOOL RECORDS (FERPA) 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of 
age or older ("eligible students") certain rights with respect to the student’s education records. These 
rights are: 

1. The right to inspect and review the student’s education records within forty-five (45) days after 
the day the school receives a request for access. Parents or eligible students should submit to the 
school administrator a written request that identifies the records they wish to inspect. The school 
administrator will make arrangements for access and notify the parent or eligible Student of the 
time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records that the parent or eligible 
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy 
rights under FERPA. Parents or eligible students who wish to ask the school to amend a record 
should write to the school administrator, clearly identify the part of the record they want to be 
changed and specify why it should be changed. If the School decides not to amend the record as 
requested by the parent or eligible student, the school will notify the parent or eligible Student of 
the decision and of their right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the parent or eligible student 
when notified of the right to a hearing. 

3. The right to provide written consent before the school discloses personally identifiable 
information (PII) from the student’s education records, except to the extent that FERPA authorizes 
disclosure without consent. One exception, which permits disclosure without consent, is 
disclosure to school officials with legitimate educational interests. 

 
A "school official" is a person employed, contracted, or volunteering at the School in an administrative, 
supervisory, academic, or support staff position, including but not limited to school employees (whether 
employed directly by the Board or by a third party on behalf of the Board); a member of the school law 
enforcement unit, which consists of the School Leader; a person with whom the School has contracted to 
perform a special task (i.e. Attorney, auditor, outside consultant); a person serving on the Board. A School 
official has a "legitimate educational interest" in an education record when the official needs to review 
the record in order to fulfill his or her responsibility on behalf of the School, such as when the official is 
performing a task that is specified in his or her job description or by a contract agreement or other official 
appointment; performing a task related to a student's education; performing a task related to the 
discipline of a student; or providing a service or benefit relating to the Student or Student's family, such 
as health care, counseling, assisting with the college application procedure; any other purpose that the 
Board deems necessary as related to a student's education. Upon request, the school discloses education 
records without consent to officials of another school or school district in which a student seeks or intends 
to enroll. 
 
The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 
school to comply with the requirements of FERPA. The name and address of the Office that administers 
FERPA are: 
 
Family Policy Compliance Office 
U.S. Department of Education  
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400 Maryland Avenue, SW 
Washington, DC 20202 
 
STUDENT DIRECTORY INFORMATION 
It is the school’s policy not to release personal information such as names, home addresses, and phone 
numbers to outside agencies or requesting parties without the direct written consent of the Parent or 
guardian or as otherwise required by law, such as military recruiters, etc. Unless a Parent/Guardian - or 
adult student (18 years of age or older) - notifies the school in writing that the Parent/Guardian or adult 
student permits the distribution of any personal information, the school will not release the information. 
Directory information, generally not considered harmful or an invasion of privacy if released, can also be 
disclosed to outside organizations without a parent's prior written consent. The school has designated 
student names and grade levels as directory information and will use such information in school 
publications, social media publications, recognition lists, programs, and/or student directories. If you do 
not want the school to disclose any or all the information designated above as directory information, you 
must notify the school in writing, preferably via email. A sample notice has been included at the end of 
this handbook that you may use for that purpose. 
 
AUDIO-VISUAL INFORMATION 
The school recognizes the value of audio-visual and other electronic communication in providing our 
students with an effective education. In communicating our school-related activities, opportunities exist 
to photograph and/or videotape students and their work in various activities. However, individual student 
records (academic or behavioral) will not be disclosed. Communications may include school newsletters, 
local newspapers, community access cable channels, school-sponsored web pages, marketing materials, 
and other publications. Highlighting the achievements and celebrating student successes in our School is 
an integral part of the reporting responsibility to the community. 
 
However, we will respect your wish for privacy in this area. Please call the school should you have any 
questions or concerns. You may also notify the school in writing, preferably via email, if you prefer that 
we do not use your student’s name, picture, and/or work product for presentations or other uses. 
 
PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) NOTIFICATION  
Description of Intent  
The school follows a philosophy of continuous improvement and honest, objective data analysis. This 
philosophy requires well-planned and sometimes independent research efforts to determine the 
effectiveness of the school’s programs and strategies. From time to time, the school will collect and 
analyze student performance data and various measures of effectiveness. Families may also be asked to 
participate in surveys or focus groups. Such research shall always be undertaken ensuring student privacy 
is protected and in compliance with the PPRA. For example, the names of the student, parent, and family 
members will not be revealed, and results will only be reported in the aggregate or by sub-groupings of 
sufficient size so that anonymity of the participants is safeguarded.  
 
Rights Afforded by the PPRA  
The PPRA affords parents of minors’ certain rights regarding the school’s conduct of surveys, collection, 
and use of information for marketing purposes, and conduct of certain physical exams. These rights 
include the following:  
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The right to provide consent before students are required to submit to a survey that concerns one or more 
protected areas (“Protected Information Survey”) if the survey is funded in whole or in part by a program 
of the U.S. Department of Education. Protected areas include the following:  

1. political affiliations or beliefs of the student or student’s parent  
2. mental or psychological problems of the student or student’s family 
3. sexual behavior or attitudes  
4. illegal, antisocial, self-incriminating, or demeaning behavior  
5. critical appraisals of others with whom respondents have close family relationships  
6. legally recognized privileged relationships, such as with lawyers, doctors, or clergy  
7. religious practices, affiliations, or beliefs of the student or parent/  
8. income, other than as required by law to determine program eligibility  

 
The right to receive notice and an opportunity to opt a student out of the following:  

1. any other Protected Information Survey, regardless of funding  
2. any nonemergency, invasive physical exam or screening required as a condition of attendance, 
administered by the school or its agent, and not necessary to protect the immediate health and 
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or 
screening permitted or required under state law  
3. activities involving the collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others  

 
The right to inspection, upon request and before administration or use, of the following:  

1. Protected Information Surveys of students  
2. instruments used to collect personal information from students for any of the above marketing, 
sales, or other distribution purposes  
3. instructional material used as part of the educational curriculum  

 
Notification Procedures  
The school will work to develop and adopt policies regarding these rights in consultation with parents. 
The school will also work to protect student privacy in the administration of Protected Information Surveys 
and the collection, disclosure, or use of personal information for marketing, sales, or other distribution 
purposes.  
 
The school will directly notify the parents of these policies annually in this PPRA Notice or after any 
substantive changes. The school will also directly notify by U.S. mail, e-mail, or other reasonably available 
method, the parents of students who are scheduled to participate in the specific activities or surveys 
described in this PPRA Notice and will provide an opportunity for the parent to opt students out of 
participation in the specific activity or survey. The school will make this notification to parents near the 
beginning of the school year if it has identified the specific or approximate dates of the activities or surveys 
at that time. For surveys and activities scheduled after the school year starts, the parent will be provided 
reasonable notification of the planned activities and surveys covered by the PPRA and will be provided an 
opportunity to opt their students out of such activities and surveys. The parents will also be provided with 
an opportunity to review any pertinent surveys.  
 
The following is a list of the specific activities and surveys covered under this requirement:  

• collection, disclosure, or use of personal information for marketing, sales, or other distribution  
• administration of any Protected Information Survey funded in whole or in part by U.S. Department 

of Education  
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• any nonemergency, invasive physical examination, or screening as described above in the Rights 
Afforded by the PPRA  

 
Where a student is scheduled to participate in these activities, the student will be notified as described 
above. 
 
Reporting a Violation  
The parent/or student who believes his/her rights have been violated may file a complaint to the 
following:  
 

Student Privacy Policy Office  
U.S. Department of Education  
400 Maryland Avenue, SW  
Washington, D.C. 20202 

 
Inquiries concerning Title VI, Title IX, Section 504, and ADA may be referred to: 

 
Oklahoma Office of the Attorney General, Office of Civil Rights Enforcement 
313 NE 21st Street 
Oklahoma City, Okla. 73105 
Office: (405) 521-3921 
Fax: (405) 521-6246 
Email: ocre.complaints@oag.ok.gov 
 
OR 
 
U.S. Department of Education 
Office for Civil Rights 
Lyndon Baines Johnson Department of Education Bldg 
400 Maryland Avenue, SW 
Washington, DC 20202-1100 

 
  

https://web.archive.org/web/20201016223720/mailto:ocre.complaints@oag.ok.gov?subject=Civil%20Rights%20Complaint
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DIRECTORY INFORMATION OPT-OUT 

 
 
 
Please do not make available my student’s directory information without my prior written permission. 

 
 

Student's Name:  _______________________________________ 
(Please PRINT)  

 

Date:  _______________________ 

 

Parent/Guardian Signature: _______________________________________________ 

 
 

 

 

 
 


